Minimum Standards for Final Essay Drafts

ESSAYS THAT DO NOT FOLLOW THESE STANDARDS WILL NOT BE ACCEPTED AND WILL BE CONSIDERED LATE. 
· heading in upper right hand corner: first and last name, date, subject, period
· dark blue or black ink (or typed if allowed)
· writing on every other line (double spaced, if typed)
· writing on one side of paper only

· title on the top line, centered

· 1" margins on both sides of paper

· legible cursive or printing (typed: Ariel or Times, 12 pt.)
· paragraphs must be indented
· proper end punctuation must appear at the end of all sentences
· a capital letter must appear at the beginning of all sentences
· papers must be neat (not crumpled, torn, stained, etc.)[image: image1][image: image2]
